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�� NAME, ADDRESS, AND LICENSURE OF SCHOOL

● School Name: Hands On HVAC School
● School Address and Contact Info:

7891 Central Industrial Dr. Ste 100, West Palm Beach, FL 33404
www.handsonhvacschool.com
info@handsonhvacschool.com
�3��� 340-8544

● Licensure: Licensed by the Commission for Independent Education, Florida Department of 
Education. Additional information regarding the institution may be obtained by contacting the 
Commission at 325 West Gaines Street, Suite 1414, Tallahassee, FL 32399-0400, toll- free 
telephone number (888)224-6684.

3� IDENTIFYING DATA

● Catalog Volume Number: 16
● Date of Publication: -DQXDU\ ���6
● Effective Date of Catalog: -DQXDU\ 18� ���6

�� HISTORICAL ACCOUNT OF INSTITUTION AND PURPOSE

Founded in Irving, Texas over 13 years ago, Hands On HVAC School is proud to offer affordable, 
practical, hands-on training in HVAC and Refrigeration. Our passion is helping individuals gain 
the knowledge and confidence needed to succeed in the industry. Whether they are entering into 
the HVAC profession for the first time or working to expand on existing skills to progress their 
career, our instructors are ready to share their wealth of knowledge with students. The hands-on 
instruction techniques taught in our interactive practical systems lab, alongside theory and lecture 
sessions, allows students to gain a strong understanding of these systems work.

5. AVAILABLE SPACE, FACILITIES, AND EQUIPMENT

Available Space: Hands On HVAC School will operate within a local HVAC business. The 
designated classroom area will be equipped with desks and chairs for all students, and it will 
serve as the lecture area for class. The lab area will serve as the training area for all hands-on labs. 
The square footage of the building is 3,608 sf.

Facilities

● Reception area
● Director’s office
● Classroom (equipped with desks and chairs for students)
● Lab (hands-on area)
● Two restrooms (handicap accessible)
● Break room

Equipment
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● Air Handles (gas & electric)
● Condensers
● Commercial Cooler
● Portable Oxy Acetylene Tanks
● Voltmeters
● Ammeters
● Recovery Machine/Recovery Cylinders
● Nitrogen
● Vacuum Pump
● Charging Manifolds
● Hand Tools
● Safety Equipment Practice
● Wiring Electrical Trainers

Tools

● Digital Multimeters (Volts/Amps/Ohms/Temp)
● Manifold Gauges (Digital & Analog)
● Recovery Machines
● Recovery Cylinders
● Nitrogen Tanks & Regulators
● Oxy-Acetylene Torch Kits
● Vacuum Pumps
● Micron Gauges
● Refrigerant Scales
● Manometers
● Hand Tools
● Safety Equipment

6. STATEMENT OF LEGAL CONTROL

Hands On HVAC School is owned and operated by Ripple Learning LLC.

● President: Jeremiah Sawyer

7. KEY STAFF AND FACULTY

School Director: Caiya Wertheim
Lead Instructor: Herode Decius
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8. TUITION AND FEES
3URJUDP� +HDWLQJ� 9HQWLODWLRQ� $LU &RQGLWLRQLQJ� 	 5HIULJHUDWLRQ (HVAC-R) 
Registration Fee: $150 (Non-refundable)
Tuition: $3,�00
Total Cost: $3,350
HDQGs OQ HVAC SFhooO oIIHrs D 10� GLsFouQW oQ WhH WoWDO WuLWLoQ ������0� Wo DOO sWuGHQWs 
FurrHQWO\ sHrYLQJ� or hDYLQJ sHrYHG� LQ WhH UQLWHG SWDWHs ArPHG )orFHs�

6WXGHQW PXVW SURYLGH SURRI RI VHUYLFH� L�H�� PLOLWDU\ ID

5

FLQDQFLDO $LG PROLF\  
7KH LQVWLWXWLRQ GRHV QRW SDUWLFLSDWH LQ DQ\ IHGHUDO RU VWDWH VWXGHQW ILQDQFLDO DLG 
SURJUDPV� 7KH 6FKRRO PD\ RIIHU LQVWLWXWLRQDO ILQDQFLDO DLG LQ WKH IRUP RI 
VFKRODUVKLSV WKDW UHGXFH SXEOLVKHG WXLWLRQ LQ DFFRUGDQFH ZLWK 5XOH 6(�1�003��7�� 
)�$�&� ,QVWLWXWLRQDO VFKRODUVKLSV DUH DZDUGHG SXUVXDQW WR SXEOLVKHG� REMHFWLYH 
HOLJLELOLW\ FULWHULD DQG GLVFORVHG VHOHFWLRQ SURFHGXUHV� DZDUGV DUH SRVWHG DV FUHGLWV 
WR WKH VWXGHQW OHGJHU� DQG WXLWLRQ DQG IHH VFKHGXOHV UHPDLQ DV SXEOLVKHG� 

IQVWLWXWLRQDO 6FKRODUVKLS �$]WLO�NRPLQDWHG 6HDW� 
7KH 6FKRRO PD\ DZDUG RQH VFKRODUVKLS SHU FRKRUW DW WKH :HVW 3DOP %HDFK 
&DPSXV WR DQ HOLJLEOH $]WLO HPSOR\HH� 7KLV VFKRODUVKLS LV DQ LQVWLWXWLRQDO 
UHGXFWLRQ RI WXLWLRQ DGPLQLVWHUHG XQGHU 5XOH 6(�1�003��7�� )�$�&�� DQG LV QRW 
FRQGLWLRQHG RQ DQ\ SD\PHQW E\ $]WLO� $]WLO LQGHSHQGHQWO\ VHOHFWV DQG QRPLQDWHV 
LWV HPSOR\HH DQG SURYLGHV WKH QRPLQHH¶V LQIRUPDWLRQ WR WKH 6FKRRO� 7KH QRPLQHH 
PXVW PHHW DOO LQVWLWXWLRQDO DGPLVVLRQV UHTXLUHPHQWV DQG VXEPLW DOO UHTXLUHG 
PDWHULDOV E\ WKH SXEOLVKHG GHDGOLQHV� 8SRQ DGPLVVLRQ� WKH 6FKRRO DSSOLHV WKH 
VFKRODUVKLS �XS WR 100� RI SXEOLVKHG WXLWLRQ� WR WKH VWXGHQW¶V DFFRXQW DV 
LQVWLWXWLRQDO DLG� 5HGXFWLRQV DUH QRW EDVHG RQ WLPLQJ RU PHWKRG RI SD\PHQW� 7KH 
6FKRRO PDLQWDLQV YHULILDEOH UHFRUGV RI HOLJLELOLW\� HPSOR\HU QRPLQDWLRQ� 
DGPLVVLRQ� DZDUG� DQG OHGJHU HQWULHV IRU &,( UHYLHZ� 

0LQLPXP CODVV DHSRVLW� �1�0 �1RQ�UHIXQGDEOH� UHTXLUHG WR UHVHUYH VSRW LQ FODVV �DSSOLHG WR WXLWLRQ 
EDODQFH DW WLPH RI SD\PHQW�
%RRN RHSODFHPHQW FHH� 3HU ERRN SROLF\� D IHH RI ���0 ZLOO EH DVVHVVHG WR WKH VWXGHQW LI D ORDQHG ERRN 
LV XQUHWXUQHG RU GDPDJHG�
PD\PHQW PURFHVVLQJ FHH� $ YDULDEOH SURFHVVLQJ IHH ZLOO EH DGGHG WR SD\PHQWV PDGH E\ FUHGLW RU GHELW 
FDUGV�

7H[W %RRN�
0RGHUQ 5HIULJHUDWLRQ DQG $LU &RQGLWLRQLQJ� %RRN 9ROXPH 1XPEHU� ��QG (GLWLRQ 'DWH RI 3XEOLFDWLRQ� 
�0�3
,6%1� �7��8�88817��8��0



HolidaZ SchedVle � 8e oCserve the following holidays�
/ew :ear�s Day
.emorial Day
'ourth of +uly
-aCor Day
Thanksgiving Day and 8eekend
Christmas Day 	including the weekend closest to Christmas Day


SchedVled #reaL� The school will oCserve an annual Creak from scheduled classes during 
the Christmas�/ew :ear Holiday period. Classes will Ce scheduled during the remainder 
of the calendar year.

&nrollNenU 1eriods� Enrollment will take place during normal office hours up to the day 
Cefore the neYt scheduled class start date.

5erN %aUes 	#eHin and &nd
� Students will complete the HVAC 1rogram in either two 
	�
, ten 	��
, or 	��
 twelve school calendar weeks from Ceginning date. Class start dates 
are posted at www.handsonhvacschool.com.

.aLeVQ %aZs� During the ifull�timewclass periods, in the event that a scheduled class day 
is superseded Cy a scheduled holiday 	i.e. 'ourth of +uly, .emorial Day, -aCor Day, or 
Thanksgiving
, that class day�

�. SCHOO- CA-E/DAR
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will be “made-up” on the Monday which follows the scheduled two (2) week class. In other
words, the Monday class period that is taken up for Memorial Day, will be rescheduled for the
following Monday which would normally be an “open” day in the regular “full-time” scheduled
week.

This same formula will be followed for the evening “part-time” classes whereby the class which
would normally be held on Thanksgiving evening will be postponed until the following Friday.
The same would apply for Fourth of July, as well as the other holiday periods. Therefore,
irrespective of any holiday period, all classes will run and be completed without a significant
break in the subject matter which we will be teaching.

10. HOURS OF OPERATION

Office Hours:  Monday - Friday: 8:00 A.M. - 5:00 P.M.
Saturday and after hours available by appointment only

School Hours:  Monday - Friday: 8:00 A.M. - 11:00 P.M
Saturday: 8:00 A.M. - 6:00 P.M.

Class Schedules: Class start dates will be posted on www.handsonhvacschool.com
● ��:HHN 3URJUDP� 0RQGD\ WKUX )ULGD\� 8�00 $�0� � 6�00 3�0�
● ���:HHN 3URJUaP� 6aWXUGayV� ���� $�M� � 6��� 3�M�
● ���:HHN 3URJUaP� MRQGay 	 :HGQHVGay RU 7XHVGD\ 	 7KXUVGD\� ���� 3�M� � ����� 3�M�
● 16-Week Program: 6aWXUGayV� ���� $�M� � ���� 3�M�

Class Breaks: Full-time and Saturday classes will have a ten minute break at 10:30 A.M. and a
lunch break from 12:50 P.M. until 1:10 P.M. each day. The next scheduled break will be at 3:30
P.M. for an additional 10 minutes in the afternoon sessions. Night classes will have a ten minute
break at 8:30 P.M. and 10:00 P.M. if applicable.

11. ADMISSION/ENROLLMENT POLICIES

Specific Entrance Requirements:
● Minimum Age: Must be at least 18 years old to enroll.
● Education: Present proof of secondary education (high school diploma or high school

equivalency certificate). In the event an applicant is unable to provide proof of secondary
education, they can take the school’s entrance exam which will test the applicant’s ability
to read and gain comprehension of the principals to be covered. This entrance exam will
include basic reading and math and will require a minimum score of 70% to qualify for
enrollment in the program.

12. GRANTING CREDIT/TRANSFER OF CREDIT

�



Hands On HVAC School’s staff will review prior training and transcripts previously completed in the 
HVAC, electrical, motor industry, or general maintenance fields to determine whether credit for 
previous training will be granted. Our school admissions team will interview applicant prior training in 
order to determine the student’s ability to complete necessary school requirements before granting 
enrollment credit. Students seeking credit for work completed at other institutions should submit their 
transcripts to the school no less than two weeks prior to the first class. No more than fifty percent (50%) 
of previously earned hours may be transferred into Hands On HVAC School. The school will issue a 
written decision on the amount of credit granted for completed work, if any, within five business days of 
receipt of the transcripts. A student will need to contact other schools to determine if hours earned at 
Hands On HVAC School will transfer to those institutions. Transferability of credit is at the discretion of 
the accepting institution. It is the student’s responsibility to confirm what, if any, credit will be accepted 
by another institution.

13. CANCELLATION POLICY
A full refund will be made to any student who cancels the enrollment contract within three (3) business 
days (until midnight on the third day excluding Saturdays, Sundays, and legal holidays) after the 
enrollment contract is signed. A SDUWLDO refund will be made to any student who cancels tKeir enrollment 
within the student’s first three (�) scheduled class days� 
KRZeYer� suFK reIund sKall inFlude deduFtiRns IRr tKe $150 registration fee, as well as items of extra 
expense necessary for the portion of the program attended and stated separately in the enrollPent 
agreement. Appropriate refunds Zill be disEursed within 30 da\s RI tKe date tKe student ZitKdraZs.

��� REFUND POLICY

�� Cancellation can be made in person, by electronic mail, Certified Mail, or termination.
2. All monies will be refunded if the school does not accept the applicant or if the student cancels within 
three (3) business days after signing the enrollment agreement and making the initial payment.
3� Cancellation after the third (3rd) business day, but before the first class, will result in a refund of all 
monies paid, with the exception of the registration fee (not to exceed $150.00).
4� Cancellation after attendance has begun, through 40% completion of the program, will result in a Pro 
Rata refund computed on the number of hours completed to the total program hours.
5. Cancellation after completing more than 40% of the program will result in no refund.
6. Termination Date: When calculating the refund due to any student, the last date of actual attendance 
by the student is used in the calculation unless earlier written notice was received.
7. Refunds shall be made within 30 days of the date that the institution determines that the student has 
withdrawn.

��� PROGRAM OUTLINE
Program Description: +HDWLQJ� 9HQWLODWLRQ� Air Conditioning� 	 RHIULJHUDWLRQ (HVAC-R) The 
HVAC-R program is designed to teach students the basics in refrigeration, air conditioning and heating 
through an understanding of thermodynamics and the pressure/temperature relationship. Students will 
also learn the basics in the electrical system and acquire a general working knowledge of motors through 
diagnosis of the problems they can encounter and the use of tools of the trade in their repair. The HVAC-
R program will take theory and mechanical action to the level of comprehensive understanding for 
students enrolled at Hands On HVAC School. Students will be able to find jobs such as those noted on 
page five (5) under “obtainable skills.”

�



Program Objective
7Kis SrRJraP SreSares indiYiduals IRr an entr\�leYel SRsitiRn in +9$C.

Course Numbering System
7Ke FRurse nuPEerinJ s\steP uses a seYen�diJit alSKa nuPeriF identiIier. 7Ke SreIi[es are
FKaraFters tKat reSresent tKe t\Se RI FRurse and tKe suIIi[es are nuPEers tKat reSresent tKe
seTuenFe in ZKiFK tKe\ are tauJKt.

7Ke SrRJraP is Peasured in FlRFN KRurs. $ FlRFN KRur is a SeriRd RI �0 Pinutes ZitK a PiniPuP
RI 50 Pinutes RI instruFtiRn in tKe SresenFe RI an instruFtRr� 5ule �(� 1.003(15)� ).$.C.

Heating, Ventilation & Air Conditioning (HVAC) Program Outline

Course # Course Title Clock Hrs Lab Hrs

+9$C 101 +9$C 7KeRr\ � 2

+9$C 102 %asiF (leFtriFal � 10

+9$C 103 0RtRrs 4 4

+9$C 104 %ra]inJ 5 5

+9$C 105 5eFRYer\�(YaFuatiRn�CKarJinJ 12 12

+9$C 10� CRPEustiRn S\stePs 5 4

+9$C 107 +eat 3uPS S\stePs 5 4

+9$C 108 SRIt SNills � �

+9$C 109 (3$ �08 ([aP Studies 4 0

7Rtal +Rurs� 53 47

3rRJraP S\nRSsis� 7Ke tRtal lenJtK RI tKis SrRJraP is 100�KRurs ZitK 53 KRurs RI leFture and
47 KRurs RI laE tiPe. 7Ke tiPe reTuired tR FRPSlete tKe +9$C�5 SrRJraP is ten (10) RU VL[WHHQ
��6� ZeeNs IRr the 6aturda\ onl\ class� and tZelYe (12) ZeeNs IRr the part-tiPe night class.
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�� Week Program (1iJKt)� 0Rnda\ 	 :ednesda\ 7�00 3.0. � 11�00 3.0.

       7uesda\ 	 7Kursda\ 7�00 3.0. � 11�00 3.0.

● 4 hours per night for 25 nights = 100 Hours

10 Week Program (6aturda\s)� 6aturda\ 2nl\ ��00 $.0. � ��00 3.0.
● 10 hours per day for 10 Saturdays = 100 Hours

Type of Certificate: After successful completion of the program students will receive a Certificate
of Completion. Additionally, students will receive their EPA 608 Certification on the last day of
class upon successful completion of the EPA 608 Exam.

16. COURSE DESCRIPTIONS

HVAC 101: HVAC Theory
This section of the course covers the essential sciences behind HVAC system operations. Topics:
Heat Transfer (Thermodynamics), Sensible & Latent Heat, Pressure & Temperature Relations,
and The Refrigeration Cycle. (Total 8 Clock Hrs) [Prerequisites: None]

HVAC 102: Basic Electrical
An introduction to HVAC electrical systems, focusing on understanding the components and how
they control the flow of power in a circuit. Topics: Defining Electricity, Ohm's Law, AC & DC
Currents, Circuits, Magnetism, Transformers, Capacitors, Switches & Relays, Understanding
Schematics, and Diagnostics. (Total 16 Clock Hrs) [Prerequisites: HVAC Theory Lecture]

HVAC 103: Motors
An in depth look at how electric motors work and the various types utilized in the HVAC
industry. Topics: PSC Motors, ECMs, Variable Speed Motors, Hermetic Motors, Motor Drive
Mechanisms, Motor Protections and Safeties, and Motor Diagnostics. (Total 8 Clock Hrs)
[Prerequisites: Basic Electrical Lecture]

HVAC 104: Brazing
This section is primarily a hands-on dedicated time where students learn how to safely and
correctly join metals for HVAC operation. Topics: Brazing Safety, Copper/Steel/Aluminum
Applications, Flaring & Swaging, Nitrogen Purging, Leak Detection Methods, Brazing
Equipment, and Class Projects. (Total 10 Clock Hrs) [Prerequisites: Motors Lecture]

HVAC 105: Recovery/Evacuation/Charging

��

16 :eeN 3roJraP (6aWXUGayV): 6aWXUGay 2QOy  �:00 $.0. - �:00 3.0.
Ɣ 6 hours per da\ for 16 da\s   100 +ours

CRurse /enJtK� 

2 :HHN PURJUDP �'D\�� .onday thru 'riday   8�00 $�0� � 6�00 3�0�



This time is dedicated to ensuring students understand the whys and hows regarding proper
refrigerant handling practices. Practical application of these skills and techniques will be
demonstrated, and students will put them into action. Topics: Types of Refrigerants, Ozone
Depletion & Global Warming, Montreal Protocol & Clean Air Act, EPA 608 Regulations &
Standards, Recovery Equipment & Operation, Recovery Methods (Active vs Passive), Pressure &
Vacuums, Moisture & Non-condensables, Vacuum Pumps, Vacuum Measurements
(InHg/Microns), Metering Devices, Saturation Temperatures, Superheat & Subcooling, Blended
Refrigerants & Fractionation, Refrigerant Charging and Diagnostics, Class Completes Sealed
System Repair. (Total 24 Clock Hrs) [Prerequisites: Brazing Lecture]

HVAC 106: Combustion Systems
Students learn the hazards surrounding combustion based systems and the importance of the
features that keep those that use them safe. Topics: The "Fire" Triangle, Carbon Monoxide,
Furnace Components & Safeties, Gas Furnace Sequence of Operations, Types of Furnaces,
Furnace Efficiency 80% vs 90%, Diagnostics. (Total 9 Clock Hrs) [Prerequisites:
Recovery/Evacuation/Charging Lecture Lecture]

HVAC 107: Heat Pump Systems
A hands-on introduction to heat pump systems covering their unique components and how they
utilize the refrigeration cycle to heat a space. Topics: Heat Pump Operation, The Reversing Valve,
Metering Devices & Check Valves, Heat Pump Wiring, Defrost Boards, Defrost Cycle. (Total 9
Clock Hrs) [Prerequisites: Combustion Systems Lecture]

HVAC 108: Soft Skills
This section focuses on the professional development of interpersonal communication skills and
client education to increase tech productivity in the field. (Total 12 Clock Hrs) [Prerequisites:
Heat Pump Systems Lecture]

HVAC 109: EPA 608 Exam Studies
Students receive guided and dedicated study time in preparation for their EPA 608 certification
exam. (Total 4 Clock Hrs) [Prerequisites: None]

17. OBTAINABLE SKILLS

Licensed Technician:
Continue your education in HVAC to become a licensed technician and operate your own HVAC
business.

Service Technician:

1�



CRntinue \Rur eduFatiRn as a serYiFe teFKniFian IRr +9$C s\stePs Rn a FRPPerFial Rr
residential leYel.

Installer:
CRntinue \Rur eduFatiRn tR IurtKer understand tKe duties RI an installer RI air Kandlers and
FRndensers Rn neZ FRnstruFtiRn and retrR�Iit.

Maintenance Worker:
CRntinue \Rur eduFatiRn tR adYanFe \Rur Fareer JrRZtK in tKe Iield RI +9$C IRr PaintenanFe
ZRrN in tKe aSartPent EuildinJ suSerYisRr Iield.

Manufacturing:
CRntinue \Rur eduFatiRn tR REtain a EasiF understandinJ RI +9$C FRPSRnents and RSeratiRn IRr
ePSlR\Pent ZitK s\steP PanuIaFturers tR SrRduFe neZ eTuiSPent.

Counter Sales:
CRntinue \Rur eduFatiRn tR inFrease \Rur ZRrNinJ NnRZledJe RI +9$C eTuiSPent IRr FRunter
sales ZitK +9$C�5 suSSliers.

18. *5$DI1* $1D 0$5.I1* S<S7(0

● 7Ke sFKRRl JradinJ SeriRd is ZeeNl\. Students Zill Ee JiYen a tRtal RI tZR (2)
tests. $ SassinJ Jrade Zill Ee Paster\ RI nR less tKan 80� RI tKe suEMeFt Patter
Rn eaFK test.

● Students Zill KaYe tKe RSSRrtunit\ tR taNe eaFK test tZiFe (iI needed) tR reFeiYe a
SassinJ Jrade.

● )ull tiPe Flasses Zill taNe a PultiSle FKRiFe test Rn ZeeN Rne (1) FRYerinJ tKeRr\� PRtRrs�
and tKe +9$C eleFtriFal s\steP. In tKe seFRnd ZeeN� tKe\ Zill taNe a PultiSle FKRiFe test
Rn Era]inJ� KeatinJ� and saIet\ IRr a tRtal RI tZR (2) tests.

● 3art tiPe Flasses Zill taNe a PultiSle FKRiFe test Rn ZeeN IRur (4) Rn tKeRr\� tKe +9$C
eleFtriFal s\steP� and PRtRrs� and in tKe nintK ZeeN tKe\ Zill taNe a Iinal PultiSle FKRiFe
test Rn Era]inJ� KeatinJ� and saIet\ IRr a tRtal RI tZR (2) tests.

19. 32/IC< C21C(51I1* SC+22/ 7(S7S

$n\ student ZKR Iails tR REtain a SassinJ Jrade Rn eitKer RI tKe sFKRRl¶s tests aIter Kis Iinal
RSSRrtunit\ tR taNe suFK a test Zill Ee terPinated IrRP tKe SrRJraP. $n\ student sR
terPinated Zill reFeiYe an interYieZ ZitK tKe sFKRRl¶s direFtRr tR reYieZ Kis SrRJress
reSRrt. 7Ke DireFtRr Zill deterPine tKe suitaEilit\ RI tKe student IRr readPissiRn in tKe ne[t
aYailaEle Flass FRYerinJ tKe suEMeFts still needed IRr JraduatiRn� deSendent Rn tKe student
s
IulIillPent RI IinanFial REliJatiRns tR tKe sFKRRl. II tKe DireFtRr dRes nRt Jrant tKe student
readPissiRn tR Flass� reIund Zill Ee SrRrated tR FRrresSRnd ZitK tKe date RI terPinatiRn.

20. S78D(17 352*5(SS 5(3257
$ ³3rRJress 5eSRrt´ Zill Ee NeSt Rn eaFK student and Zill Ee a Sart RI tKe sFKRRl¶s Iiles.
(aFK student Zill reFeiYe a student SrRJress reSRrt Eased Rn indiYidual testinJ and 
SartiFiSatiRn in Kands�Rn Flasses. 5eSRrts Zill Ee distriEuted tR eaFK student Rn a tiPel\ 
Easis at tKe DireFtRr¶s disFretiRn aIter eaFK RI tKe sFKRRl¶s tests (in ZeeN¶s Rne (1) and tZR 
(2) IRr Iull�tiPe students and ZeeNs IRur (4) and nine (9) IRr Sart�tiPe students).
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21. 32/IC< 21 S$7IS)$C725< 352*5(SS

Students Zill Ee e[SeFted tR Sa\ attentiRn at all tiPes durinJ FlassrRRP SeriRds� and tKeir
SartiFiSatiRn Zill Ee reTuired in tKis +9$C�5 FRurse. II tKe instruFtRr deePs tKat an\ student is
IailinJ tR Sa\ attentiRn Rr is nRt SartiFiSatinJ in tKe Flass aFtiYities� an ³unsatisIaFtRr\ SrRJress´
reSRrt Zill Ee issued and entered intR tKe student¶s Iile. $ seFRnd suFK reSRrt Pa\ lead tR
SrREatiRn and�Rr terPinatiRn RI tKe student¶s enrRllPent. $n\ student tKus terPinated Fan reTuest
an interYieZ ZitK tKe direFtRr RI tKe sFKRRl tR deterPine Kis suitaEilit\ IRr readPissiRn tR Flass. II
readPissiRn is Jranted� tKe student Zill Ee aZarded tKe ne[t Flass SRsitiRn aYailaEle Rn tKe
suEMeFt(s) needed IRr JraduatiRn� assuPinJ tKat tKe sFKRRl¶s IinanFial reFRrd indiFates tKat tKe
student is Said in Iull.

22. $77(1D$1C( 32/IC<

InstruFtRr Zill Ee resSRnsiEle IRr enterinJ students¶ naPes in tKe attendanFe reFRrd at tKe
EeJinninJ RI Flass.

Tardiness and Absence:
● $n\ student enrRlled in tKe FRurse ZKR is tard\ tR Flass PRre tKan tKree (3) tiPes durinJ

tKe duratiRn RI tKe FRurse Zill Ee SlaFed Rn ³SrREatiRnar\ status.´
● $n\ student ZKR is tard\ tR Flass aIter EeinJ Sut Rn SrREatiRn Zill Ee ParNed as

³aEsent�´ and an\ suEseTuent tardiness Zill Ee FRnsidered Fause IRr terPinatiRn.
● 3lease nRte tKat iI PRre tKan 10� RI Flass tiPe is Pissed due tR aEsenFes Rr tardiness� a

student Zill Ee terPinated and Zill nRt Jraduate ZitK Kis Flass. $s is sFKRRl SRliF\� an\
suFK student Pa\ reTuest an interYieZ ZitK tKe direFtRr RI tKe sFKRRl and asN IRr
readPissiRn Eased Rn a deterPinatiRn RI satisIaFtRr\ FRPPitPent tR IinisKinJ tKe FRurse
reTuirePents ZitKRut IurtKer interruStiRn. $n\ student sR readPitted Zill Ee aZarded tKe
ne[t aYailaEle sSaFe and Pa\ Jraduate ZitK tKat Flass� SrRYided tKat tKe student¶s
IinanFial REliJatiRns ZitK tKe sFKRRl KaYe Eeen Pet and tKat Ke Kas Pastered 80� RI tKe
FRurse Paterial.

Leave of Absence� $n\ student ZKR EeFRPes siFN Rr ill Rr Kas a siFNness Rr deatK in tKe IaPil\
Zill Ee JiYen tKe RSSRrtunit\ tR taNe a leaYe RI aEsenFe and reMRin tKe ne[t sFKeduled Flass
(deSendent uSRn sSaFe aYailaEilit\) and Jraduate ZitK tKe neZ Flass. $n\ student ZKR Kas Eeen
Jranted a leaYe RI aEsenFe Rr RtKerZise e[SerienFes a EreaN in sFKRRl attendanFe and is
Said�in�Iull ZitK tKe sFKRRl¶s IinanFial reFRrd Zill Ee aZarded tKe Iirst RSen sSaFe in Flass
aYailaEilit\ and Zill Jraduate ZitK tKis neZ Flass. 3er State reJulatiRn� a student ZKR is Jranted a
leaYe�RI�aEsenFe Pa\ Ee aEsent IRr nR PRre tKan 30 Falendar da\s. SFKRRl attendanFe reFRrds
sKall Flearl\ deIine tKe dates RI tKe leaYe RI aEsenFe. $ Zritten statePent as tR ZK\ tKe leaYe RI
aEsenFe Zas Jranted� siJned E\ ERtK tKe student and tKe sFKRRl direFtRr� indiFatinJ aSSrRYal sKall
Ee SlaFed in tKe student¶s SerPanent Iile.

23. S78D(17 C21D8C7 32/IC<

5ules RI student FRnduFt� reFRrded at tKe end RI tKis ERRNlet� Zill Ee siJned E\ ERtK student and
direFtRr. Student FRnduFt rules Zill Ee enIRrFed at all tiPes tR ensure tKe saIet\ RI students�
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IaFult\ and sFKRRl SrRSert\. %reaNinJ Fertain rules Zill Ee Fause IRr iPPediate terPinatiRn� ZKile
EreaNinJ RtKers Zill result in SRssiEle SrREatiRn. $n\ student terPinated due tR nRn�adKerenFe tR
tKe rules Pa\ reTuest a reYieZ RI Kis aFtiRns E\ tKe direFtRr in Rrder tR Jain reinstatePent intR tKe
sFKRRl SrRJraP� iI Jranted� tKis reinstatePent Zill Ee tR tKe ne[t aYailaEle RSeninJ in Flass sSaFe�
and Kis�Ker FRPSletiRn RI tKe FRurse� and JraduatiRn sKall Ee suEMeFt tR tR tKe student¶s IinanFial
reFRrd ZitK tKe sFKRRl and Paster\ RI 80� RI tKe sFKRRl¶s FRurse Paterial.

Cause IRr SRtential terPinatiRn Zill Ee FRnsidered iI a student�
● is disresSeFtIul� aEusiYe� YiRlent� Rr RtKerZise KarPs an\ RtKer students� instruFtRrs� Rr

IaFult\ PePEers
● uses YulJar� Eull\inJ� Rr inaSSrRSriate lanJuaJe
● steals� daPaJes� Rr Yandali]es an\ SrRSert\ RI tKe sFKRRl Rr RtKer students
● sleeSs durinJ Flass
● reSeatedl\ uses tKeir SersRnal Fell SKRne durinJ Flass leFture Rr laE� unless Jranted

SerPissiRn E\ instruFtRr SriRr tR Flass
● is unresSRnsiYe tR tKe Fareer serYiFes teaP� instruFtRrs� Rr adPinistratiYe staII
● Ialls EeKind Rn Sa\Pent sFKedule
● is under tKe inIluenFe RI druJs Rr alFRKRl ZKile Rn sFKRRl SrePises
● dRes nRt attePSt tR Sursue ePSlR\Pent in tKe +9$C Iield and dRes nRt FRRSerate Rr

resSRnd tR SlaFePent eIIRrts Pade E\ tKe Fareer serYiFes teaP tR Iind ePSlR\Pent

24. $:$5DI1* 2) DI3/20$

8SRn FRPSletiRn RI tKe FRurse� eaFK student Zill reFeiYe a diSlRPa statinJ tKat Ke Rr sKe
Kas FRPSleted 100 KRurs RI FlassrRRP and laERratRr\ stud\ in 5eIriJeratiRn� $ir
CRnditiRninJ and +eatinJ and Kas satisIaFtRril\ Sassed tKe SresFriEed e[aPinatiRns RI
SrRIiFienF\. (aFK diSlRPa Zill Ee siJned E\ ERtK tKe FRurse instruFtRr and tKe sFKRRl
direFtRr.

25. *5$D8$7I21 5(48I5(0(17S

Students Zill Ee reTuired tR FRPSlete 90� RI Flass tiPe in Rrder tR Jraduate ZitK Kis Rr Ker Flass� 
ZKetKer Rn a Iull Rr Sart�tiPe sFKedule� and Paintain an 80� Rr Eetter Jrade SRint aYeraJe Rn all 
reTuired tests. 7Ke 90� Flass tiPe reTuirePent aPRunts tR aSSrR[iPatel\ Rne (1) da\ IRr tKe Iull�
tiPe FRurse Rr Rne (1) ZeeN IRr tKe Sart�tiPe FRurse. 3riRr tR JraduatiRn� students sKall alsR Ee 
reTuired tR KaYe Pet all IinanFial REliJatiRns Ke�VKH Kas inFurred ZitK tKe sFKRRl.

2�. 3/$C(0(17 $SSIS7$1C( 32/IC<

+ands 2n +9$C SFKRRl is FRPPitted tR KelSinJ students and Jraduates Iind ePSlR\Pent
RSSRrtunities E\ EuildinJ and PaintaininJ an ePSlR\er dataEase. 7Ke sFKRRl Zill ZRrN FlRsel\
ZitK eaFK Jraduate tR suSSRrt tKeP in tKe MRE searFK SrRFess. $ll students Zill Ee reTuired tR taNe
initiatiYe in tKe MRE searFK SrRFess E\ aFtiYel\ seeNinJ Rut MRE RSSRrtunities� attendinJ interYieZs�
and PaintaininJ FRPPuniFatiRn and FRRSeratiRn ZitK tKe sFKRRl
s eIIRrts tR KelS. 7Ke sFKRRl
dRes nRt Juarantee MRE SlaFePent tR an\ students Rr Jraduates.
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27. S78D(17 *5I(9$1C( 352C(D85(

$n\ student JrieYanFes reJardinJ tKe sFKRRl sKRuld Ee initiall\ direFted tR tKe sFKRRl¶s direFtRr in
ZritinJ ZitKin seYen Falendar da\s RI tKe inFident. 7Kis Fan Ee aFFRPSlisKed E\ sendinJ an ePail
tR tKe attentiRn RI ³SFKRRl DireFtRr´ tR� inIR#KandsRnKYaFsFKRRl.FRP. $ Zritten resSRnse tR tKe
JrieYanFe Zill Ee issued E\ tKe sFKRRl direFtRr nR PRre tKan tKree Eusiness da\s aIter reFeiSt RI
tKe Zritten JrieYanFe. 2Sen FRPPuniFatiRn EetZeen tKe student and tKe sFKRRl is alZa\s
enFRuraJed in Rrder tR resRlYe tKe student¶s FRnFerns.

II tKe institutiRn is unaEle tR resRlYe tKe JrieYanFe direFtl\ ZitK tKe student� tKe student Pa\
FRntaFt tKe )lRrida CRPPissiRn IRr IndeSendent (duFatiRn� 325 :. *aines Street� Suite 1514�
7allaKassee� )/ 32399� Rr E\ FallinJ tKe )lRrida CRPPissiRn IRr IndeSendent (duFatiRn at
850�245�0505.
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EPA 608 TECHNICIAN CERTIFICATION TRAINING

(3$ �08 CertiIiFatiRn tests Zill Ee Keld durinJ tKe last ZeeN RI Flass Rr sFKeduled IRr a later
testinJ aSSRintPent iI aSSrRYed E\ tKe instruFtRr. (3$ �08 FRurse is taNen tKrRuJK 9*I Rr
(SC2� deSendinJ Rn SrRFtRr aYailaEilit\.

OBJECTIVE

7R SreSare indiYidual(s) IRr (3$ �08 FertiIiFatiRn e[aP sR tKat tKe SersRn Fan Kandle
reIriJerants aFFRrdinJ tR tKe rules RI tKe (3$.

EPA CERTIFICATE

8SRn SassinJ tKe (3$ FRre� 7\Se I (SPall $SSlianFes) � 7\Se II (+iJK 3ressure and 9er\ +iJK
3ressure $SSlianFes)� and 7\Se III (/RZ 3ressure $SSlianFes) seFtiRns� students Zill earn tKe
(3$ SeFtiRn �08 8niYersal 7eFKniFian CertiIiFatiRn.

7Ke test FRntains IRur seFtiRns� tKe CRre� and seFtiRns I� II� and III. (aFK seFtiRn FRntains
tZent\�IiYe (25) PultiSle�FKRiFe TuestiRns. $ teFKniFian 08S7 aFKieYe a PiniPuP SassinJ
sFRre RI 70 SerFent in eaFK JrRuS�seFtiRn in ZKiFK tKe\ are tR Ee FertiIied. )Rr e[aPSle� a
teFKniFian seeNinJ 8niYersal FertiIiFatiRn Pust aFKieYe a PiniPuP sFRre RI 70 SerFent� Rr 18 Rut
RI 25 FRrreFt� Rn eaFK seFtiRn RI tKe test.

II a teFKniFian Iails Rne Rr PRre RI tKe seFtiRns� tKe\ Pa\ retaNe tKe Iailed seFtiRn(s) ZitKRut
retaNinJ tKe seFtiRn(s) in ZKiFK tKe\ earned a SassinJ sFRre. In tKe PeantiPe� tKe teFKniFian
Zill Ee FertiIied in tKe 7\Se IRr ZKiFK tKe\ reFeiYed a SassinJ sFRre. There is one exception; a
technician MUST achieve a passing score on the Core plus anyone Type to receive any
certification.

EPA CERTIFICATION RETAKE COSTS

7Ke FRst RI tKe (3$ �08 CertiIiFatiRn FRurse Zill Ee inFluded in tKe tuitiRn. 7Ke Flass
inFludes tKe Rne (1) (3$ test and FRurse ZitK a ZRrNERRN tKat identiIies iPSRrtant areas
FRYered E\ tKe test. (aFK additiRnal test (retestinJ) Zill FRst �45.00 adPinistratiYe
Iee� reJardless RI ZKetKer \Ru taNe Rne seFtiRn Rr all seFtiRns.
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RULES OF STUDENT CONDUCT
1. 1R Juns� NniYes Rr illeJal druJs Rn sFKRRl SrRSert\. 9iRlatiRn Zill result in iPPediate

terPinatiRn.
2. $ll students Zill resSeFt eaFK RtKer
s student sSaFe. )ailinJ tR dR sR Zill result in SrREatiRn.
�. $ll students Zill resSeFt sFKRRl SrRSert\ at all tiPes� Rr SrREatiRn Pa\ result.
4. )iJKtinJ RI a YerEal Rr SK\siFal nature Zill nRt Ee tRlerated and Zill Ee deePed suIIiFient Fause

IRr iPPediate terPinatiRn.
5. Students Zill REe\ and resSeFt instruFtRrs at all tiPes Rr Ee SlaFed Rn SrREatiRn.
�. $ll students Zill Ee Rn tiPe IRr Flass Rr Pa\ Ee SlaFed Rn SrREatiRn.
�. 1R sPRNinJ in FlassrRRPs and Rnl\ in desiJnated areas and at sSeFiIied tiPes Rn sFKRRl

SrRSert\. SPRNinJ Rn FaPSus Pa\ result in SrREatiRn.
8. CKeatinJ Zill nRt Ee tRlerated durinJ e[aPs and Rn sFKRRl assiJnPents and Pa\ result in

SrREatiRn.
9. StealinJ RI sFKRRl SrRSert\ Rr tKe SrRSert\ RI RtKer students Zill Ee Fause IRr iPPediate

terPinatiRn.
10. 7alNinJ durinJ e[aPs Pa\ result in EeinJ SlaFed Rn SrREatiRn.
11. 0istreatPent RI eTuiSPent Fan Ee danJerRus� tKereIRre ³KRrseSla\´ Rn sFKRRl JrRunds and

durinJ sFKRRl SeriRds Zill Ee IrRZned uSRn and Fan Ee Fause IRr iPPediate terPinatiRn.
12. Students Zill Flean uS aIter tKePselYes and Paintain an Rrderl\ SersRnal sSaFe durinJ laE

SeriRds and at EreaN tiPes Rr Zill Ee SlaFed Rn SrREatiRn.
1�. Students Zill REe\ and Ee aZare RI all saIet\ rules RI tKe sFKRRl Rr Zill Ee suEMeFt tR SrREatiRn.
14. Students Zill Zear all saIet\ aSSarel and REserYe all saIet\ SrRtRFRls ZKen adYised Rr Zill Ee

suEMeFt tR SrREatiRn.
15. $lFRKRl Zill nRt Ee allRZed Rn sFKRRl SrRSert\� and alFRKRl FRnsuPStiRn EeIRre� durinJ Rr aIter

Flass SeriRds is striFtl\ IRrEidden. DrinNinJ Rn FaPSus Zill result in iPPediate terPinatiRn.
1�. Cell SKRnes Zill Ee turned RII durinJ Flass. 1R YideR Rr audiR reFRrdinJ allRZed. 9iRlatiRn Zill

result in SrREatiRn.

352)(SSI21$/IS0 $1D I17(*5I7< S7$1D$5DS :I// $33/< $7 $// 7I0(S.
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